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How to display referrals assigned to you or an external referral body

Side-menu: Referrals

Basic Steps

1. Select External Referrals in the homepage side-menu.
2. Use the Referral Body filter to display applications with your organisation or with a specific referral body.

3. To further refine a list of requests, include one or both of the following filters.
a. Due Date to view list of referrals expiring for a specific date or date range (e.g., this month).
b. Status to view list of referrals distributed, in progress or responded.
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The filter is dynamic and shows only referral bodies and organisations that
appear in the current list of requests. If a name is not in the list, it will not be
available in the filter.
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Type Date Date Date
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Ability to filter referrals by due date or date range.
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Ability to filter referrals by status, including awaiting further info, distributed,
expired, in progress, initialised, pending recall, recalled and responded.

More information

Not available. Available date range searches Due date and Response date.
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