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How to… 
Withdraw a variation request no longer required 

Version 1.0 
Software version 3.38.0 

Background 
The withdrawal of a variation request can be performed by yourself or by authority assessing 
your development application.  
 

Locate and open the application 
1. Search for the application using the ID number. 

 
2. Click on the application ID number to view. 

 

 
 

View variation requests 
3. Click on Variation Requests tab in the shown Summary screen of your development 

application. 
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4. Click on the variation request to view more details and the WITHDRAW 

VARIATION REQUEST option. 
 

Why cannot I see the Withdrawn variation request? 
Only a ‘Submitted’ variation request can be withdrawn. Once the authority assessing your 
application has commenced their review then withdrawing your variation request cannot 
occur. 

 

5. Click WITHDRAW VARIATION REQUEST. 
 

 
 

6. Click YES to confirm and withdraw the variation request. 
 

 
 

7. Your variation request is withdrawn. 
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