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How to… 
Withdraw an extension of time request 

Version 1.0 

Background 
Withdrawing an extension of time request is available to both the applicant and relevant 
authority who receive the ‘initial’ request.  
 

Relevant authority is an accredited professional 
The ‘withdraw’ action is not available for accredited professionals, instead a decision 
outcome ‘not required’ is available to close an extension of time request. 

 

A withdrawn extension of time request is confirmed by email to the applicant, primary 
contact, the location council and the relevant authority for the consent / development 
approval. 
 

 
 

Withdraw an extension of time request 
1. Search for the application. 

 
2. Click on application ID to view the development application. 

 

3. Click on Operative Dates tab to show the page. 
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4. Click on Withdraw Request action. 

 

 

5. Provide a reason (mandatory and shows in email communications to the applicant, 
primary contact and the relevant authority) and then SUBMIT. 

 

 
 

6. Confirm the withdraw. 
 

The Operative Dates page shows with the decision status of ‘withdrawn’. 
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