How to save a frequently used search
The example below, illustrates creating a filter for applications requiring fee payment.
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The ability to create and save a filter is
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the homepage.

2. Filter the application list by Status
Payment Required.

3. Click on Manage Filters and then Save
filters as.
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5. The MY FILTERS shows with the filter/s
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m To turn off the filter, click on the

filter name, and the table will show
all applications.
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