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How to display applications by lodgement date
Side-menu: Assessments

Basic Steps
1. Select Assessments in the homepage side-menu.
2. Select filter Lodged to enter or select (from the calendar) a date or date range.

Basic Steps
3. The list will show applications on or within the lodged date range specified.
4. As required, the list of applications can be exported      to excel.

Indicates DAP Classic status is available.



How to display applications by lodgement date
Homepage and Extended Search
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Homepage Extended 
Search

In addition to the Applications in 
Progress dashboard a list of active 
applications by lodgement date can 
be found using the homepage 
Extended Search option.

Instructions

1. Click on Extended Search.

2. The Extended Search panel 
and results display.

3. Select Lodged from the 
Application status field.

4.  Enter a lodged date or date 
range.

5. Click Refine.

6. The Refined search results 
will display lodged 
applications. Limited to a 
maximum of 1000 records.

7. Change to assigned to my 
council (or equivalent) to 
show all applications.

If no search results returned, 
update the date or date range.
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