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ASSESSMENTS — YOUR APPLICATIONS

Advanced Search
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e.g. 20000001
Development Number

eg. 010/d123/20

Applicant

owner

Relevant authority

Date of referral distribution
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Allocated user

Type to select the user
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How to display applications with no allocated assessor

Side-menu and homepage tabs

Basic Steps
1. Select Assessment in Progress tab in the homepage.

2. By default, the dashboard displays applications assigned to Me Only, which hides the Allocated filter and

column.
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Change the view to My Referral Body to display the Allocated filter and column.
The Allocated filter contains all users within your organisation, including deactivated users whose

applications have not yet been reassigned. You can also filter by ‘not allocated’ applications.
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Ability to filter by an allocated assessor or not allocated is available in the following.

Homepage tabs
e For Your Action

Allocated user ¢ Assessment in progress
e Completed

Homepage side-menu
* Request for Information
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