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Guide Overview

This Module guide includes Software Version 1.5.36 features and functionality.

Module 1: Introduction to PlanSA

Module 2: Navigate the Planning Workflow
Module 3: Manage Online Account

Module 4: Submit a Development Application
Module 5: Track a Development Application

Module 6: Manage Team Workload

Module 7: Verify Development Application (Planning, Land Division & Building)
Module 8: Fee Payments

Module 9: Assess Consent (Planning, Land Division & Building)
Module 10:  Public Notification

Module 11:  Request and Respond to Referrals (Internal and External)
Module 12:  Make Decision on the Assessed Consent

Module 13:  Variation to Development

Module 14:  Issue Development Approval

Module 15:  Appeals

Module 16: Issue Land Division Certificate of Approval (CoA)
Module 17:  Building Notification

Module 18:  Development Application Report, Section 7

D= In addition to the Guide, there is a video available for 16.1 Submit an
Application which includes demonstrations on how to:

16.8 Withdraw Certificate Application, and
16.9 Reissue a Certificate of Approval


https://vimeo.com/showcase/7297565/video/433882341
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16.1 Submit Land Division Certificate Application

Having been granted development approval by the Relevant Authority an email notification will
advise of the approval and then follow the link:

o Development Application - to view the application from the For Your Action table to
apply for the Certificate of Approval, or

e Documents section - to download and view the Decision Notification Form (DNF).

Development Application with ID 20000079 has been approved.

Please use the following links to go to the application or to download the
document from document store.

View the Development Application.

View the documents section of the Development Application.

Regards,
State Commission Assessment Panel
0871097018

To submit the ‘Certification of Approval’ application, in the For Your Action table select the
Development Application (not the ID) and select Apply for land division certificate for
Planning and Land Division Consent.

] L] Iy .
ASSESSMENTS  YOURASPLCATIONS  YOUR ORGANEATION E + PlanSA

Development application processing Qe

Start a new application cess a ation submitted by someane else Submit mandatory bulkding notification

INTTEPPO IR noER ASSESSMENT (68) | DRAFT(3)  LAND DIVISION CERTIFICATES [0) | FINALISED (6)

Appliations for your action

D | Owner Location Nature Of Development Relevant Authority lodged  Status

eyhouse  District Cound of Mount Remarkable 30)un 2020 Assessment on hold (applicant request)

20000126 | Sewart 4042 /BYRNE AV ROBE SA 5276 Detached Dvrelteg:and.
garage

nemanager Payment required
. LOT 176 RAILWAY TCE N MARREE S 5733, ment panel a v
20000079 | L Apple < e o
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o
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CoNTACTS | sunaRY Application 20000079

“This application currently requires 1 action from you

nt approval granted 14Jul 2020
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The Land Division Certificate application will ask how you wish to proceed, so select the
applicable option.

Non-Staged

Select Non-Staged Land Division Certificate Application, and then Upload the final Survey
Plan from a folder location on your computer.

Land Division Certificate application

Planning and Land Division Consent

How do you wish to proceed with your application? *
© Non-Staged Land Division Certificate Application

Staged Land Division Certificate Application @ Open %
« © 4 || « DOWNLOADS 5 LearningBuild 5 Upload » DOCUMENTS v ®| | Search DOCUMENTS P
Documents
Organize ~  New folder =~ T @
Ye ed u o east one document before submitting the form. Ll - i y
You will need to upload at least one document before submitting the fo v Quickaccess MName Date modified Type
z o
= Building Drawings 2 1142 Microsoft
Document Document Category 5] Documents m_ 9 o k
& Downloads @) Building Drawings Microsoft
- £ Vi Adobe A
upLoap G . B Pictures [\TB Levy Payment dobe Ac
@ OneDrive- 5 @] Elevation Plan Microsoft
neDrive - Sout
@ Floor Plan Microsoft
Mum @ Insurance AM Microsoft
Select afile to preview
CANCEL Upload % Prelodgement Agreement M Microsoft P
DAP Assessment @ Site Plan Microsoft
DOCUMENTS. @5 Stamped Site Plan Microsoft
F2F @5 Survey Plan 15 Microsoft
Guides
~ I Desktop
- & O o
File name: | [anFies v

Categorise the uploaded Survey Plan and Submit to complete the application and send it to
State Planning Commission Assessment Panel (SCAP) Planning Services to issue the

certificate.

Land Division Certificate application

Planning and Land Division Consent
How do you wish to proceed with your application? #
© Non-staged Land Division Certificate Application

Staged Land Division Certificate Application

Documents
You will need to upload at least one document before submitting the form.
Document Document Category Document type
Survey P\‘a_n Plans ~ | Survey Plan v x
DOCX -315.75 KB
uPLOAD [} f : - : -

CANCEL SuUBMIT
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Staged

Select Staged Land Division Certificate Application and then complete the stage details in
the fields provided, and then Upload the final Survey Plan from a folder location on your
computer.

If you have previously submitted a staged certificate application you are asked if this is the
final stage of the application; complete the document upload section and click Submit to
proceed.

Land Division Certificate application

Planning and Land Division Consent
How do you wish te proceed with your application? *

Non-Staged Land Division Certificate Application

© Staged Land Division Certificate Application € open »
Number of allotments in this stage *
4 || « DOWNLOADS > Learning Build > Upload » DOCUMENTS v &/ | Search DOCUMENTS »
30
Organize v New folder = O @
Range of allotments * ~
Upload A Neme Date modified T
130 1. Introduct
ntroduc @ Building Drawings 2 Y
4 2. Aceredit: @ Building Drawings [
Total stage area (m?) * 3. Request | CITE Levy Payment A
1000000 4, Investiga 0] Elevation Plan N
. /
) 5. Apply for @ Floor Plan v
Reserve area in stage (m?2) * B Insurance N
6. Perform -
15000 @5 Prelodgement Agreement N
7. During D z
@ Site Plan N
Stage Description 8. Developr 5 Stamped Site Plan "
Enter 3 description 9. Post Dev @5 Survey Plan Y
10. Reportit
11. Finanic:
DOCUMEN , N
File name: | Survey Plan | AN Fies v
Documents
You will need to upload at least one document before submitting the form,
Document Document Category Document type
uprLoAD [ f v v

Categorise the uploaded Survey Plan and Submit to complete the application and send it to
State Planning Commission Assessment Panel (SCAP) Planning Services to issue the

certificate.
Documents
You will need to upload at least one document before submitting the form.
Document Document Category Document type
Survey Plans +  Surveyplan - x
urLoAp | [} Z 2 - -

CANCEL SUBMIT
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Select Home in the confirmation of the Land Division Certificate application, noting the
application ID number.

Land Division Certificate application

The Land Division Certificate applicdtion (#29) haspeen submitted.

On return to the Your Applications dashboard, go to Land Division Certificate to view the
in progress certificate application.

@ L] : &
ASSESSMENTS YOS APPUCATIONS  YOUR ORGANSATION ] + PlanSA

Development application processing s Q @ Advenced seard

ication submitted by someond else Subm ary building natification

FORYOURACTION(12)  UNDER ASSESSMENT (68)  DRaFT(z) [IEVGLIVELATEGEIIN SR FINALISED (5)

Land Division Certificates

[} 1 Owner Location Nature Of Development Lodged status

L spple LOT 176 RAILWAY TCE N MARREE SA 5733, LOT 176 RAIL land division 12)ul 2020 Cartificata(s) in progress

oo

© TermsfCondtons | Dechimer | Department of Planning, Transport & Infrastructure | Level 5, 50 Finders 5t, Adelide 55000 | Find out more about this alpha relcase of the cPlanning system.

On submitting the application an email confirmation advises the successful submission of the
Land Division Certificate, and then follow the link:

¢ Development application - to view the application from the Land Division Certificate
to view the in progress certificate application.

o Certificate section - to go direct to the certificate details within the development
application.

Thiz email is to advise that a new Land Division Certificate Application
#29 for Development Application ID 20000079 has been successfully
submitted to the relevant authority.

Please use the following links to go to the development application or the
certificate section.

View the Development Application.

View the certificate section of the Development Application.

Regards,
State Commission Assessment Panel
Q871097018
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16.2 Submit Survey Plans

Page 8 of 10

Submit Land Division Certificate Application

From the email confirmation advising of the successful submission of the Land Division
Certificate, follow the link Certificate section to go direct to the certificate details within the
Development Application to upload the Survey Plans.

Select the Id of the certificate to open.

Development application: 20000079

Ssummary  Documents

< Development application 20000079

Land Division Certificates for Planning and Land Division Consent

Go to Development Approval Go to Planning and Land Division Consent

at R Submitted Date

e -
? ?
issue of Staged? Final Stage?

29 No No 15 Jul 2020

Select Submit Survey Plans to upload.

Land Division Certificate - 29

[SLUEI Clearance Requirements  Open Space  Fee Advices  Related Actions

< Development application 20000079

Land Division Certificate Details

Certificate Number 29 Certificate Stage 001
. Number
Certificate Status Submitted
o _ Development
Application 20000079 Number
Certificate
Development 155

Approval Number
Submitted Date 15Jul 2020 12:11

Submitted By Sascha.Woods@sa.gov.au

Event History Land Division Certificates sharing access Related Actions

Lapses Status Actions

Submitted

CONSISTENCY CHECK H RESPOND CLEARANCE REQ'S H SUBMIT SURVEY PLANS H

Issue Certificate Checklist

All fees paid or No
waived?

Any outstanding Yes
clearance

requirements?

Is certificate No

consistent?

Enter a reason for the submission (as needed) and upload the Survey Plan.

Land Division Certificate - 29

Summary  Inconsistencies  Clearance Requirements ~ OpenSpace  Fee Advices  Withdrawals [EEEECSINaTS

Submit Survey Plans for Land Division Cert
Application ID: 20000079
Land Division Certificate ID: 29

Reason For Submission

Attachments

Document Document Category

upLoAD | [ o

€ o

Orgarize

pen

+ <« DOWNLOADS » CoA

New folder

~ Name

Survey Plan

£ Documents
J Downlozds
D Music

&= Pictures

& Videos

25 Windows (C:)
1 BLANK (@)

| AnFiles

File name: [Survey Plan

Cancel
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Categorise the uploaded Survey Plan, and Submit to attach.

Land Division Certificate - 29

tencies Clearance Requirements Open Space Fee Advices withdrawals Related Actions

Summary  Incon

Submit Survey Plans for Land Division Certificate

Application ID: 20000079

Land Division Certificate ID: 29

Reason For Submission

Attachments
Document Document Category Document type
Survey Plan
. DOCX - 611.69 KB Plans Survey Plan x
upLoap [} o Select On - select O -

The Survey Plan is available from the Documents table.

Land Division Certificate - 29 SUBMIT SURVEY PLANS H WITHDRAW CERTIFICATE

Inconsistencies Clearance Requirements Qpen Space Fee Advices Withdrawals Related Actions

< Development application 20000079

Land Division Certificate Details Issue Certificate Checklist
Certificate Number 2% Certificate Stage 001 All fees paid or Yes @
- Number waived?
Certificate Status Submitted
. Development Any outstanding No @
Applllclatlon Number clearance
Certificate requirements?
Development 155 Is certificate Yes @
Approval Number consistent?
Submitted Date 15 Jul 2020 12:11
Submitted By Sascha Woods
Submission Details v Documents v

How do you wish to proceed with your application?

Non-Staged Land Division Certificate Application Document Document type Type Description ?:smd Edit
15 Jul
SurveyPlan-18617.docx Survey Plan 2020

121




For more information visit
plan.sa.gov.au
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